RPCC Library Services

eBook Collection (EBSCOhost)
User Guide:
Catalog Access:
E-books listed in the RPCC Library’s online catalog may be accessed from any of the links found in
any part of a title’s record. Access the Catalog, also linked on the Library website under Resources.

eBook Collection (EBSCOhost):
Users may also go directly to our E-Book Collections from our homepage, under Resources, then
select eBook Collection (EBSCOhost) from the list of collections.
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Note that for off-campus access, users will be prompted for login; see How to Access for more help.

Searching:
Search options include:
1. Browse by Category (includes subject areas, genres, etc.);
2. Basic Search (allows for a key word search); or
3. Advanced Search (allows for various options to be combined in a search).

Search Results:
4. A list of search results appears in the center panel; page options, including the number of
results per page, the sort order, and level of details can be changed.
5. Refine results in the left panel, allows for more options to narrow your search, such as
publication date, source types, etc.
6. View the table of contents of a title from the result list.

Be sure to use any “Back” or “Result List” links to go back rather than the browser back buttons!
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Detailed Record:

Clicking on the title of an e-book opens the detailed record for that e-book. Here, users will find:
1. Various access or download options, which may vary by title; usually PDF, maybe EPUB,
occasionally in both formats. Note that downloading an e-book for offline access lasts for
seven days and may prevent other users from accessing the book during this period.
2. Related information includes relevant pages based on search terms and a link to the book’s
table of contents.
3. Find similar results locates other e-books based on search terms.
4. A description of the book (this can help users to decide if the book will be useful).
5. Subjects and Categories: these also can be used to find other relevant e-books.
6. Publisher permissions tells users the number of pages from the book that may be printed,
saved, or e-mailed, and if content may be copied and pasted; both vary by title.
7. The number of users that may be able to access the e-book at the same time, varies by title.
8. Various tools, including these most popular: add-to-folder, print, e-mail, and save (which at
this point only applies to the information about the e-book and not the contents so it does not
count against the number of pages from the e-book that may be printed, e-mailed or saved),
and the citation tool.
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E-book Viewer:

Clicking the eBook Full text link in the detailed record will open the e-book in the viewer for reading
online. The e-book viewer includes these features and tools:
1. Tools in the left column include Contents, Search within and My Notes;
a. Contents is a linked table of contents for the book
b. Search within allows users to search for terms used in the e-book
c. My Notes allows users who are logged into their personal MyEBSCO account to see or
create notes (for PDF format only)
2. Tools above the e-book viewer include Add to folder; Save Pages, E-mail Pages, Print Pages,
Cite, Download, and others. Click on the … to access additional tools.
3. Viewing pane.
4. Viewer toolbar is located at the bottom of the viewer:
a. PDF format toolbar includes tools to resize the viewing area (fit page to viewport, fit
page width, fit page and zoom in and out) and the page navigation tool (enter a page
number or use the navigation arrows to move through the pages.
b. EPUB format toolbar includes fit page to viewport, zoom in or out, and chapter
navigation arrows.

This document has been reviewed for accessibility. If you find any issues with this document, please contact RPCC
Library Services at Library@rpcc.edu; please specify the document title.
River Parishes Community College, a member of the Louisiana Community and Technical College System and accredited by the Southern Association
of Colleges and Schools, does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and
provides equal access to the Boy Scouts and other designated youth groups. The following persons located at 925 W. Edenborne Pkwy., Gonzales, LA –
225-743-8500 have been designated to handle inquiries regarding the non-discrimination policies: Donna Whittington – Title IX Coordinator, Shalither
Cushenberry – Section 504 Coordinator.
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